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2010 jj«w.9 jS^lo 


v . 

^ 1 ^ 3 > 4^ OjJj j£ j* 3 » jbo jg*c şOjşAÎ Uoj4m> 

34 f4& Ojlel jUmmmS' 4? j* 4 mi >44 ^ut^j 3 U4SjOd jboj^o 

0J^J°3 4 mm 5’ p4l *d33*M ^(£(3*6 45* j^MwwojS’ ^ gJ wjf j ^jl4j4o jjojb 33046 

v 

fjj4***03^ ^jf^i 4l tfJ Jfc5 ^C4)l 6. M t5* ^JJjS" j4a4J30<) ^36 4 *m 4 tH03j46 03 
£33* 404oljj40 |®40 ^jMhd J«A04 a 3jOjb 45* (,£ 401*145’ 340 33046 ^jf 0^3*6 03 

. JjXijOj 4 m**T |® 4} 

4*j ^ww*) 4 5* @*6 3O Oj4*of j4J 41 3 ^■**m 4 S’ 33046 40 4 M) 4 Sw*yJ 4 *m* 5’ ^4î 03 

. wJj^Jjo^IÎ ^5033*1 tS+moS 33046 ^50340 30 <>jI 5L ^1> 


v 

(jj3*o pj(? 4 J 46 3*33? 3304S’ 4 l) 
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2010 jLSLS 


y 


Oj4_*V 

♦ ♦ 

7 l_> 6 

4T4obj4) 



8 

(File) to J>J ^jJjLb 

25 LJ 9 

(Home^^Jj ^djLb 

31 L-J 26 

(Number)(»^(Format Cells)^J4? ^djSLb 

34 t-J 32 

(Alignment)fo^d(Format Cells)^^ ^OjSLL 

38 LJf 35 

(Font) p4*l*(Format Cells)^^ ^djSLb 

40 LJ 39 

(Border)(®ojf 3 >(Format Cells)^^ ^djSLL 

44 LJ 41 

(Fj||)l»40bJ(Format Cells)^^ ^JjSLb 

59 LJi 45 

(lnsert) te Jj ^idjLb 

63 LJ 60 

(Format) «J ^OjSLb 

68 LJ 64 

(Page Layout)^J«J ^JjSLL 

75 LJ 69 

(Data Validation) ^jOjSLL 


JLH 
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2010 jLSJ 


77 LJ 76 

(Tab)c<«J igidjT 

81 LJ 78 

(Print^dj^ wJjj 

83 LJ 82 

(Save) jjd ji’ ^j4> 



84 


85 

^ir^fjlTjj Ojto j5" ^tû^jîij 

87 LJ 86 

^IT^fjlTjj ojbjT 

91 LJ 90 

ijkjir^jiTjj ojidjT 4($) ^4)ij ^gitjjir^ 


— **•«*■- 

94 LJ 92 

4 S 4ol)j4J jl) 4d 

95 

(SUM) 

96 

(AVERAGE) ^iSii 

97 

(MAX) ,^49 

98 

(MIN) ^iSii 
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2010 jj«w.9 jS^lo 


99 

(COUNT) iSê 

102 LJ 100 

(IF) uiif49 

104 LJ 103 

(OR)&(AND) ^iSii 

106 LJ 105 

(AND)&(IF) iSti 

108 U 107 

(SUM IF) 

110 U 109 

(COUNT IF) yjiS* 

111 

(TODAY^NOWJ^iifM 

112 

j«-»i — ^ 
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m 
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2010 jj«w.9 jS^lo 


4f4«Uj44 (ijlî'jj 

4 0 i4;liL> f4J X; 4Îl> (1717960704) 4 } 4l4oUj4? p4J 

•**»*& (otf^ij) 3 (f&o 


<u jjljjjli 0 i4jUj4j' />4J 4u4jh (16384) (jbûjtcj ( j(y<Uj5|y 

. (A,B,C,D,F,G,H,l,J,...)j)j4ft*S 


^ITojLdoj ^i4$Ljjj ^4J (1048576) ^Lojtoj 0^^i3J 

(1,2,3,4,5,67,8,9) 


JJ 4 SO yJ‘ 4 J 4 jL> j4ft 4) sSJS tde jl) 45 * 4l4ft Name Box ^gOjO j 4 * ^*44 4 

Oj ^j4> 4) jm)(T 4)1> ^Djl) ^4Sojb $SOjL) 

• CJjMyeS (o^* 4^3 j)^e jto j 

• (ÛImmi p4i ^jtjicpod 4 cyj 45 " e^^jlft Jmş| (Sheet) ^ 4 45 " 4oLj45 


. jJjSj jULj 
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2010 jL5Li 



— • m »1 J l5Li 6jt^> ^4ilL4l p4) 4 **w*l ^41 


. jU'lîb ♦^tf^Lli ji cLdjtf 4i : save/1 

Ojli^d ^lTlîb SêJşAS 4m>U ji Miijtf4i ! S3V6 3S/2 

.^fjT öj4> ^5Llils ^05^ jT ji tLbj^ : open/3 
: 4 itjUi 4 A f 4 i Ojli ^4^0 j 4 i ^O^ 4 io f ji wJdjlX 4 i : New/4 
. (New => blanck workbook => create) 

. 4^ 4«li j4i ^jtf^j ^Ji^b ji w4djl5’4i : close/5 

.4T4*yj4i ^ojlijo^ ^bod ^Uijtilj bojll : information/6 


• Ojdjf jloijAf Lili jti 3034J 45* jMMioi 4Îlj jji ^4i ^46 liojJ: Recent/7 

. jUiU’lib v50j4iV j 4 m 4 JUm> ji 15*41 : print/8 

• 45* 4oli j4i j4m 41 ^iljMwi 5jilij ^jtitj ji Mi6jl5 4i l Help/9 
• 45 > 4olij4i 4} 6j6j054i^> ji Mi5jl5 4i : Exit/10 


Ju^f ^14 . jJ^4j JL.LJ 
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2010 ^JjmS 


Home^L-iî 


ki^tJ j Smk) dşQj]ş> ^4iC*i4J p 4 } 4 *mmJ 


wJJ>% 4iU^y f»4) 4*4? f43 


^©34^^414! 3? : copy/1 


^ Copy 


• 3J 4) ^jjj^}4ft 3J CJ^jlT^ : cut/2 


& Cut 


vs^* £ c4^jU’4j : paste/3 


Jjotfjub- ^3^ 4} oUjjd ^5034^13^ 3» cjjjlS^: Format paiter/4 


J Format Painter 


34$ 33*4 ft 3 ©34 m«J ^gSUo j 3 wj|d ^Sjoj 3 CJ3S £j$> ^3 Olo J3S 

. 4>4ft © 34 S’ 4Î1> 4i ^ 5 JUÛ 3 J 4i ^AÎLm 


JkA^f . jJj£djULj 
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2010 9.Jrf^ 


wJJ&J 4 )b£>\j f4 *Û4ê f4ê 


. 4 SêuiŞs ^gJtjf v 5 jM* 9. : Font/1 


.4f4j$s gojbS ^jOjSJjio % d**j\f4i : Font size/2 



.cJji ^Joj^Lij^ & LutjiSAi :Fontcolor/3 



.jtfjub- ^o^ 4 mmj ^©j ^jjj^T £ : Fill color /4 


. CÖ 3 S ^ 50 jb 4 i fo j 34 f £ c4«d jtf 4 i : Increase Font size/5 Ki 
.Lijp v 5 o jb 49 f sjtfp y # cj* jtf 4 i : Decrease Font size /6 | 


. ( jl 5 ' 4 jl> 3 t 03 *>jl 3 > ^ojS £m$j* ji JjAjif* i : Bottom Border/ 7 



Calibri T 11 

4* ▼ 

T A A 

B I U T i -H - 

\h T ^ T 



Font 



JkA^f JLjLj 
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2010 


CJJ&J 4iUi^y j04j 4 m) 4J |»4j 

• 4^44l> ^0^6 j4am ^m) 4) ^503 4 *^1^ wJJjll'4J • Top AllQn/ 1 

• 45 , 4jl> v5°3°j^ vs-*^ £? <>*3* ^5034^^ 31 cjJjIT^ sBottomAlign/2 

• 4^4)l> ^Mtffjo^y ^mi 4) 34 ^034^1^ 34 wjjjU*44 sMiddle Align/3 

• 45'44l> ^44> 34 ^34 ^5034^135* 34 ujjj^ : Align Text to left /4 

.aSû\> ^fj 34 ^34 034^^ 34 cjdjlta sAlign Text to Right /5 

• 4544l> ^Mtffjo^y 34 (JMM34 034**^^ 34 wj0j!544 s Center/6 




= =|= fy'* ►lî ▼ 

5^ Wrap Text 

M. 

'*» 

M. 

i .H 

ff 

Merge & Center ▼ 

Alignment 

• 1 


JkA^f JLjLJ 
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2010 JL «w 5 mJ 

. ^gjjj^ 3 J £4*j\f4i : Orintation/7 


jV (jtl WM^ O^OjJUl £j 0 3 0 jf^ 4 yjb WwJ O3O J^3> 3) 636^4^4} ASAMMi^ 

• ^S JÛ 4 > 4| (JMM 3 J ygO^^jp jjT 


i£* 3 i ^ 3 * vgi^ jT v 5 jtid 3 J jtf 4 j : Left to Right Text /8 


. 03 ^ 3 ^ 4 ^ 4 jb 


V5V4Î (j(j wmm(j ^V 4) ygiO j 5L*^»w;oO 


JjJ 4 j 4 jl> 4 J£jJ<* jû 4 > vs^^j 3 J w 4 djti’ 4 j : Wrap Text /9 


!=)•< Wrap Text 


4 jI> jû 4 > 40 I 3 ^ 4 j 4 j 1 > oj 4 > ^Ij^J 3 J cjdjlta : Merge& Center/10 


] Merge & Center ’ 


. 4jl> sS 4J 4J rJ4So& sS 4J 

H ♦ W ♦♦ ♦» 



JkA^f jL»Lj 
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2010 Lc ^j^îjL^ 


4jli|5jlî P4l 4*4î P4 j 

n ^ h P » f 

v$©$4î jjaS'o^ jû4c u>4ot) 45’4jl> b4^4» f4l : Number format/1 
J>!i Lj w4j4)Uj 4 5 (jtl jf_jj4l (jb OlT (jb Ojtej l$î4j 4 S 

-*iA 

( 4 J^c)ojt ^4jUJ ^jUb cjdjlS^ : Accounting Number format /2 

. (Ç<£<€<$) ^4jtw*î ^o$ (jt54jt> jî 
(%) fjj(5'4jl>4 ^$44* ^ojjj ^î c«î<djl5 , 4î : Percent style/3 
j4A vgJJ4î4l 45* jl5o jto j jî ojîjld v$ljb jî cj4j15* 4î : Comma style/4 
(1 <000<000<000) WMÎOtSlld sS 4îO jî jld Î«S Ojtoj ^gMi 

. ojîjld vS^ 4 J(j4m) ^lij jî ^jdjtf4î : Increase Dicemal /5 
• ojîjls ^1^4 4J(j4m) v$ 034 j 4 j 5 ’ ^ jî cjJjIS^ : Decease Dicemal/6 


Number 

▼ 

$ - % ♦ 

v.O .00 
.00 ->.0 

Number 

1 'jê 


JkA^f . jJjSdJljLj 
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2010 j*j j jSji to 


4jfjjSjl(j j»4l 4*4J (»4 


^lo4S* 4 mm> ^jf^** b4*4? |»4: Format as table/1 

• (J34S 0*5 4 *<*>> jl* wmm^jJ (jtttib 4S" ^ j jyyjfO 

. jlS’4l>4 jjtojujf^Lo* ^oo fo4y4 |»4l îCell styles /2 

45'4yoLj4 4l 4i4b ^jij JS *& jf 4 m 4 f4j s Counditional formating/3 

^jf^MM 034MWJ ^^joj cjjd ^^joj 034*4 j»4J ^j* 4J ^jJf^joJ 4S^3 > IiÎ 4S 
v5i» jjtoi> ^4> j4o 34 ) vs^. ^ jjJ j jXJ UMMM'jij 5^ 4jl> ^ 03 *> jf^> 

.jjjoofo 



Conditional Format Cell 
Formatting * as Table * Styles * 

Styles 


JkA^f JLjLj 
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2010 jLSLj 



Conditional 
Formatting ,r 


— : wLjJLj ojo j($> ^4jf jtjLj f»4Î 

-: Hilghtghtin cells Rules/1 


ijt jJO j6j4r 4J4Îl> 45* JmJOJIJ 45" 4jl> j| Çj4o 4 cyJ f £4 mi 4J (®4i 

^XjOj Ij 4J 4jtltJ *S 4>j4o j4if 4J lj4J 4JOjto j 4J wuJ ^lwT4J ^jlj jaT^M 
• CUJ j j£j ^^To^j^jf^ ^XJOj (jll 4T4 j1> ^Oj4mmJ ^XJOj jjb 45’4*jjS 



b (j4J (50) 4} ££J jiTjM ^4JOjlojj4ft 4jUjMjj 4 «mJ taojwJ 

* (jjjM )45" 4 j1> ^mmJ 

^mmmm! j ^m 4J4) 03 {jjjj£j 45" Ojto j ^fjJoO Ojbo 1045* 4iJj 4) ^5* Oj 

jlj 4^4jl> ^0^*J>jf^> ^XjOj (jb wtjjd ^XJOj 4J ^jJjjjij ^Ojt^MMf 

• (jj 4 Sb 1 «aj 1 ^ 4 Xjoj 4) (f jl^tjjy 


JkA^f JLjLj 
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2010 jjjLd 


- : lcon sets/4 

j4 j>j4 Sm\j Ojl jTodloll <jfj> Jii4> 1J4 mi40 f4$ 




jljli OjO j4am ^4iljjA4 p4J Oj ^jljöoO 4 S l0 j **So jIjmm) 44> J *».f 4 ) 

• Oj4*J45j 


JkA^f ^14 . jJjSdJljLj 
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2010 JL mSw*4 W<9 J«W J jSUlo ^4j4j*5 


- j New Rule/5 

ijS 440 j yw*> jjJ4So wmmjj jd ^j*4to j jS (J*4f j40£ ^lo j^ <U yJ 104 m> 4^ ^4î 


New Formatting Rule 
Şelect a Rule T ype : 

► Format all cells based on their values 

► Format only cells that contain 

► Format only top or bottom ranked values 

► Format only values that are above or below average 

► Format only unique or duplicate values 

► Use a formula to determine which cells to format 


Edit the Rule Description: 

Format all cells based on their values: 



- : Clear Rule/6 

lîlj »SjJ ^Uwlj 4 S Ij0j4m> ^4j1j1j 1 m> j 44 ^tîjj^ j 4 wJJjlT4j 4 m>44 ^44 

• ^jlj j4 4 S 44 1> 



Ju^f L£ jLjLj 
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2010 jîjL^ 


4 ÎUi&y 4 *i 4 î (»4 


: 4 aS ja/ Jbj 4jf^ 4jiSc»y f4j -: lnsert/1 


Insert 


.^4j4ib* ^gjjjS’ jî wJOjlta -: Insert cell - A 


(Colom) i gjOjS\slîj j? wJJjtf4î -: Insert sheet colums - B 


(Row)^îdjS’ j(ij jî wjjjlS‘4î - : Insert sheet Rows - C 
(Sheet) ^jo jS’db j jî c«îJj1S’4î - : Insert sheet - D 


: 0ji>jt*> ^iîj4^ o^4Jjmi 4î 1^ 4îisyy f4î -: Delete /2 

* ~v 



.^4î4î1> ^5034 iiy* iî cjdjtf4î -: Delete cell -A 
.(collom) ^034^ j» iî cj«Sjtf4î -: Delete sheet colums - B 
.(Row^ojl^tf iî cjdjtf 4 î -: Delete sheet Rows - C 


.(sheet)^oj 4 iîj« £ -: Delete sheet -D 


JkA^f ^14 
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2010 


cjj&j aAmaj f*i JÛjSjU p43 -: Format/3 
. (Row) ^jjAi s&ifê 31 wJJjtf4i -î Row height -A 
. (colum) ^jjf 51 cjjjlf4i -: Colum width -B 
.^foiUwj 56 j4 ÎJ jIm 31 cjjjlf^ -: Hide &Unhîde -C 
(Unhide Row, Unhide coulm)(Hide Row,Hide colum.Hide sheet) 
. (sheet) ^jif 51 wJdjtf4i -: Rename sheet -D 
.(sheet) ^fîoj ^jif ii -:Tab color -G 


Sheetl S :2 2010 j 


+-LLJ 

m 

□3 


Insert 

▼ 

Delete 

▼ 

Format 

▼ 


Cells 



JkA^f ^LdLj 
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2010 jLSLS 


-SCJiASmJ 4jljj&U 4^4J (»4 
jmiU LLLS4S 4jU ^jLS 4d 5 bo j^4S -: Auto sum/ 1 

• ^JJ4S o£ ^LwU fjufjtS 4l 4S* (Auto SUm)^y'4JLS , 4d 4* 
4 S ^jSS4îU ^(o^4Jjmi) 0^4iJjSb 4jfj 4jjSûtj (®4i — * CI@dr/2 

V * 

• CUtASwJ 4 jIm 4J p4S ^m*o4J 

. jtt'Lb' ^Stojjd (ioj4^j*M jj wu jtf 4 j -: Clear format -A 

~v 

. (JU^ £<jjS v5jj><yUjS ^0jt4S < Cûjd v^JOj) 4jfj Jjtojjd 

. jlSLb-^L vs^S^ vS 0 ^ 4 ^^ jî wddjlS4i -:Clear contents -B 

H v 

. jlSLb- v^lojS v^oj^Jj^jj c4uj1S4j -îClear coments -C 

v 

.b v54jfSyJ j4j v5034Jjj^ jj w4*Sj1S4j -:Clear Hyperlinks -D 

v 

. i)lS4Îl> j4m» 4Î Ojlj yjto 

4 S oj4Myj ^4 j1m)4j j4j ^oj4JJj*y jt wJUjlS4i — • Clear All — E 

V 

• 0345* J 


Z AutoSum T 


Q. Clear T 


Ju^f L£ 
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2010 


Sort & filter/3 

4jl*4? |04l f4 

vs^ J 4 ^ vs^i 4 j ^tf4jt> ^gj jtf4j : Sort A to Z -A 

•<Z) i» (A) 4 iSi4SU4S 


v^j 4 > 4 J j^jjj 3 J 'jtf 4 ê : Sort Z to A -B 

• (A) i»(Z) 4 ^44*4 


sort (A) to (Z) 


rekan 


zryan 


shady 


kany 


hardy 


kamaran 


fryad 


azad 


Ahmad 


4 > 


azad 


Ahmad 


kamaran 


kany 


fryad 


shady 


rekan 


zryan 


sort (Z) to (A) 


rekan 


zryan 


shady 


kany 


hardy 


kamaran 


fryad 


azad 


Ahmad 




zryan 


hardy 


shady 


kany 


fryad 


kamaran 


azad 


akam 


Ahmad 


JkA^f 1^0 L£ . jJjSjjIjLj 
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2010 ^jgij 


-: Filter -C 

4Î y^4i jLjtj L> Oj4)djfL> 4î1jj 4 )jSjL j©4i 

• l^jLilj JyJ4o^ 



k& fu S şi fjU 4*0^ 4) OjL 04^ ^4^ ^IT4il> j4y ^4ij&|L ^4) j4T40 

<j*i 4cyJ 4 OU40 ^gjLuyJ wwjfjCJ ^gJ> O^Ojl^y 4 qj1j^ j4i 6 j4mJj 5*66 
Olb U jtiyyJ ^jt©0j4i ^4î j ^JJdtXuJ (^y^lj) ^4iL$yJ wJ^J ^jl©yJ> <^jl^i66 

• 6^4*J jL*J ji ^4if^4i 


JkA^l 
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2010 


Find & slecet/4 
-: CdJJyj 4<U>4> ?ii 4»iS) 13 f>4 


Find & 
Select * 


• $£45* 4oli ^ wJtijlS' 4) — s Finc — A 


hardy 


akam 


ahmad 


shad 


Find and Replace 


kamaran 



.jî ^5 4^ $) CêêtjifAi - : Replace - B 

**y 



JkA^f JLjLj 
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2010 

4 (fuction) vSi^ji* i* CJOjlS^ -s Formulas -C 
. ^jlo j4 ^tTotd ^jbii J>li L) ^ JmmS* 45 ^4îl4i(> 

ta4S , 4cU j4» 5U4 'J»+k>'£ jlS’tw -: Comments -D 

• OlTod ^jbid <j>_94*M?!j wwjf jrtMjj j4m* 4 j5* ^4441>j4fe 

v54jUl> 4 v5 e 3^ji d i? wj«*j 1 S’ 44 -: Counditional formating -E 

• oj4*m 4 (Counditional formatting) 

v54Ul>54i v50j4Jjid 34 u4*djl^44 -: Data validation -F 

• 0j4m*4 (Data validation) 

• < jj4S'oj (Data validation) 5 (Comment) ^U 4 


Jl4^f 
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2010 


Format Cells 


(ö^J 4 Sj^> JLmSmJ w<Sj^Mj}jSjlo ^4 oDj4) 4 } 4 Si jS" ^5 mmm)40 4m)44 j®44 
• ^jiASii 4il> ^IT 4JtÛ4oJ4*jU jjo44 4J 1£4 mi40 


— jl^L> ^mm44 (6) ^m4m)4m) 4) 4m)40 |®44 


jljj4l (jL qIT Ojtoj 4 S ^0j4) Jl4f OtS JÛ4o 04 jL 4 S 4îlö t*d4Mi40 ^4J 

.£jj& J>b U gji ^»4ft jlo (jUU^c) ojb jb 

— * 4jlj!_jMM» j®4i CJb V XLj 4 m)40 f4i 



JkA^f JLjLj 
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2010 


54«4ft b45 , 4jb> 4} 4^3 (fUs) 4^3 4*4; fAj -: General -A 

v 

• ^ji4 So 4iU1ld Oj^> 


6jlojj4f4i ^50341 <ji4Seo jû4c £*4jU 45*4il> b4^4i j®45-:Number -B 

ijU 6 jJ jls ld 6jloj (3) £g*n j4ft ^JJ4i4l ^>^4M)lj l^4i 6 j 5U fr l6 jlo 

.^ 45 ^ 6Uj e^ejijld ^3*5 4 (jA*m) tjJf^îed 63 .wwjedta ji 


Number Alignment 

Çategory: 

General 


Protection 


Sample 


ojijb ^jOjfobj 51 MjOjlli) 


Currency 

Accounting 

Date 

Time 

Percentage 

Fraction 

Sdentific 

Text 

Special 

Custom 


Dedmal places: 2 v 
Use 1000 Separator 0) 
iiegative numbers: 


^jlib 59 ûjO jl^4j 
^«54) 4f OjJjb 
IjLiUûiU 



Number is used for general display of numbers. Currency and Accounting offer speaalized 
formatting for monetary value. 



JkA^f JLjLj 
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2010 jLSLI 


^5 <ûlLj4?(<Uc£)ojb ^jûILL ^Ub 5J cj* jtf 4 j 4L4j f4j -j Currency -C 

• 4j1«aL ^jU"4jV_ 3 (4Lfi) 
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Accounting 

Date 

Time 
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Fraction 

Saentific 

Text 

Special 

Custom 


Sample 


^jbd oji jlî ^iSojit* ^ojUj bojJ 

£J45*0 


Decimal places: 
Şymbol: 

Negative numbers: 


Va 


51,234.210 

(51. 234. 210) 

(51.234.210) 




^jjjMjJa(J4Lp) ojb IdOjJ 


Currency formats are used for general monetary values, Use Accounting formats to align deamal 
points in a column. 
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Cancel 
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Currency 
Accounting 
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Time 

Percentage 

Fraction 

Saentific 

Text 

Special 

Custom 


Sample 


lype: 


,&aS oo ijjbd IdOjU 


‘3/14/2001 


*Wednesday, March 14, 2001 

3/14 

3/14/01 

03/14/01 

14-Mar 

14-Mar-01 


Locale Oocation): 
English (U.S.) 


□ 


A 45j 4J’ 4^4* (H)" 0 lotjj 

4JJ-J 


Date formats display date and time serial numbers as date values. Date formats that begin with an 
asterisk (*) respond to changes in regional date and time settings that are speafied for the 
operating system. Formats without an asterisk are not affected by operating system settings. 


JkA^f . jJjSjjIjLj 


Page 29 





2010 


oif 3>b 4* çjj^Soo jû4o ^4jt> 45*4jl> bo jli -: Time -E 

• wwwM^j ^<OQ ^O^wM4d jJ>4Sj Jo®f»0 faX 4dOjloj j4A j4^ 4i 


Format Cells 


9 


2S 


Alignment 

Font 

Border 

Fill 

Protection 


Çategory: 



Time formats display date and time serial numbers as date values. Time formats that begin with an 
asterisk (*) respond to changes in regional date and time settings that are speöfied for the 
operating system. Formats without an asterisk are not affected by operating system settings. 


OK 


Cancel 


Jl4^f 


Page 30 







2010 


£? (%) &*»> v5°j^j cgjfcte £1 cjdjl5’4i -: Percentage - F 




Format Cells 


V 22 


Number Alignment Font Border Fill Protectîon 


Çategory: 

General 

Number 

Currency 

Accounting 

Date 

Time 


Sample 


Deamal places: 4 
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ojjjb iSoji* ^ojUj UojJ 


Percentage fbrmats multiply the cell value by 100 and displays the result with a percent symbol. 
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Text direction: 
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Text ♦ 
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Ji4^l jLjLj 


Page 33 





2010 


*> *>**>.to *«*>f** -îText Alignment -B 

—2 33 J 0 * 43 ^ *S 

4^3 ^ 3 «mL ^O ojZk*ii4A {jtfnşp ^JJ^m i £» wJJjl T4i —2 V GrtiC3l —1 

• wu j fj wmmIj^U 4 } (jb 030jf3> 4l ^y 030 j 4 ^m 4 } 43* 4 **t& 

4H3 vgi^Mtf ^03^4 vgJJjjf 3? cjdjlftu -2 Horizontal-2 


• wuJ wMljOjb 4t (jb w*»4> v^V (jb CJwJ wmmIj ^V 4^ 


Text alignment 


Horizontal: 


Fill 

X Indent: 

Vertical: 

0 

1H(»| 

Bottom 


! ] Justify distributed 


Ju^f L£ jLjLj 


Page 34 



2010 jMjj jS^lo 


JÛO jlftf j£f 34 3 4i 4)4 jU 4*4J j»4l 
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Protection 


Font: 


Fontstyle: 


Size: 


Calibri 


Cambria (Headmgs) 

AGA Arabesque 
AGA Arabesque Desktop 
Ifc Agency FB 

Jî Aharoni 


Regular 


TjTJ 

Italic 

Bold 

Bold Italic 


11 

8 

> 

9 

10 

□ 

11 ! 1 

12 


14 



Underline: 


Color: 


None 


[71 Normal font 


Effects 

] Strikethrough 
Superscript 
Subscript 


Preview 


This is a TrueType font. The same font wiH be used on both your printer and your saeen. 
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| î| 

'Ifc Zkurd Siamend 
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4 S&& ^jS^ji^ ^jdjir^ -: Font style -B 
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Fontstyle: 
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Regular 
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. 4 $ ^xtoj ^jjjjff jt wd*)jlS4i — : Color — E 
.6«dtM jj ^j.tijis’ 4 ? -: Normal Font-F 
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None 
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Effects 
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The selected border style can be applied by dicking the presets, preview diagram or the buttons 
above. 


OK 
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(More colors) 4 S £JS 4*i b4^ioj pû 3U4I 4 S j$Uj ^^ioj jj 
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^ Shape Effects ^ 


j4mj 4J4)lojly Jb ^J0jf^fi4fi Ojmu Jj 4llj ^jf jfi^ ^SmhiSmbM ^ 4 > 164^4$ p4l 
• jjyJ ^f jfi> 4 i4>4) ^jfjfiOO j4S* 4fi0j4) ^jtijj 


Text Effects ▼ 


^ 4 J jl) i 5 (o** 3 £i) 5 ? ^j 4 jJ 4 fe ^XjjfjM* JÛ 4 > ^jjûf^JOO (04 44 j» 4 i 

• • 4jlo4ft ^O jldJAJ 0 jami 


JkA^f . jJjSdjULj 
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OjriMMl $44 jb4 jjMMljJjOO 4 (mJ 4$" ^4mMMI$ 4 $44 ^gjtiOj £J £d0jlS , 4l 

• 4^4aDj4) j4mi 4î4îltjU j b 45" ^4il4ji^i44 


O^Imi ^44 5 U 4 } ^JmmijJjoO 4omJ 4$" ^^îLkMijj 544 ^JbLiMi ^M4j£f 54 C44jl^4| 

• 45* 4ol4 j44 ^jlf jj j4mi 4î4iltji* J b 4T ^44l4ji«A444 



Ju^f jL<Lj 
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— djOjfjd- ^4jt*>44 ^4l 4 *m**1 ^44 


Jj^od jULmIj OjOj1j> 4J 45* 4jfjui to 5£j j ftU JÛ4> 4 m4» (044 


4^ 444&J ^jbd 4 m 4m4) ^44 ^ojIms ^fjSoa fo4^44 f 4 - : Margins /1 



Margins 


• 4J4ib wJJ jJ ^lllf4î öj^jf ^41 094$Oj4iV j^> 4*i^45*Oö 



Ju^f ^14 . j J^4 j jL$Lj 
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Orientation/2 


Orientation 


^jb j j4m> jto4S'oj4^ ^ wt^djtf4i ^ 

. It4 J jT CmJ jJ ^U 1 4 J v5j^J d 

- : size/3 

^gjtl 41 jUil j wdj4)loOi) 4 uJ 45* 45*00 ^jtt} 4JOj4diV j4i ^Ojb4d I«0 Ojm1 

. jj ^440^141 JÛ4> J45* 4J (jUfc... ,A3,A4) J445j w«4ji j4m»4 

-: Print Area/4 

t^lylTOjjj} 4 _gljJ’ ^jbt) ^5 wmi 41 jl CmJ j 4 ûJJjl^ 44 

-: Background/5 

^jlo v5 j jo J^4 ( jlo45‘4(ob j4> ^Oj4i*J ygJÛ ^jdjljîoJ itdOjJ 









2010 


Print Title /6 

f tAitîjJ* wtJJ jJ ^jlî 4) ^jf^JOO fOOjdJ 4 oyJ ^jJj ^î* X&Ajf ^4J 

• Oj4jV £5*46 $i JLjU u5*4J 


Oj4jV v^O^O j4w4) jU%î*4J 4 JOj4jV 20 4J4fe ^tuî*4JOjJj| <U yJ 4J^&J Jj 

^1Toj4jV £^o 4 ft Jj 4 jJ 5^U ^4J ^ly J bjtf 4J4J ^L*?b ^JJ4^00 w*aa^£j£ |64î* 4J 

• 0 jş4aJ 45* 00 ^Ojb^O 


Page Setup 


Header/Footer 



Print area: 
Print titJes 




Rows to repea 


Çolumns to repeat at left: 

4Jljlfl j4J b* jJ 

J ^jilj j 

Gridlinjs^y ^ Coniment 

Black and white 

Cell error; 

Draft guality 


i Row and column headings 
Page order 
o Down, then over 
•f Over, then down - -ly 





(None) 

displayed 


Jjjlj j4S4J 

b« jJ JJli 4i 
jl4^ê<} ^jliil k 

jl4L ■ f ; - j*5* j4S4J 
bê jj Ij4i JJb 41 
jl4^»4 ^jild 


Print . . . Print Preview Options . . . 



is 


Ju^f L£ ^L.Lj 
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2010 jLSLS Sotc 


oMiJ CjoSLj LU^SjIj f*} 4*4? fd 

-: Sheet Right-to- Left /1 

4J Oj 04»fr WMtffj ^Ê4} |jU4S4obj4j ^gJJjjS* ûJiijlS 4) 

• 034m44I^0UJ 



Jl^I L£ . jJjSjjIjLj 
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2010 JL mSmJ jjSttlo igijijld 


Gridlines /2 

» |jttit*ilj (j*ifjiOJ 4 S 4J[4ft ^jhSş} ^Cj> jjJ tOo jLJ 

V 

fti4^4ottj4i jtt 4) ^4i^Lj& j4i ^gifb' tt tlMj ^0^4iOjt*l ji ÛJlijU 4i — S Vl6W /A 

• 4J4A 

.^jtdjT WwJji ^jU"4j 4i^&A ^4i ^if^ilMAi J 0^4i 0 jtt.) ji C«itdjlT4i — îPrî Plt/ B 

-: Headings/3 

. yjiOA*LJ tjl*Mtf!j ^4il*L*i (jjf^jOti^ 4i4ft JuSlj} fOOjLJ 

j4m)4} 45" ^4il*J ^Ojloj ^4i ^if^il*uJ ^0^4iJjti jji — S VÎGW /A 

. wJjioO ^ ^ jjT ^jtt j 4i4ft tjjlT4il> 

wJtiji ^i 1^4} 4il**i jOjloj ^4i ^gif jj tt»s *>' jOj4i0 jL ji WtiO jU > 4-i — S P fî Plt/ B 

Jjjtij? 


JkA^f JLjLj 
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ŞÛjAut 

63 3 4*î I bU J ^Jmm jjj ^jî4Sj ^ImmIî |jjU 45* ^4 î1mwJ j4J UojJ 

34J ijijiSoO |jLtfb 45* wwJ4J faSwuMM >Aî4 6» (^4J Ojf jSm*)4J 6j4mwJ 4l ^lMM*S»î J J 4ft 

. 4J4A jjlîJjMi j ijXîjJ’ 6j4cwJ ^V4î 45* < |jjlc ^4 î1mm) 


.(Data tools) ^m4î 4 (Data) ^ûmJ ^JjJoj 4*4î j»4i 


^*îljî6J 6 j4j4î j»4î ^4Stîj 4) ^*îljî6J 4S^îjî> 4î4ft ^jj j 4 *Siî jS* 4 m) 4 î ^4î 
j4ft ^lî JmmmSmî ^lî J’4î6jloj 45* ^6j4î ,JÎ4SU JJ4c Ö4jlî ^UîlS'4îl> 
l^î 4î 4 aJ jtf 4î lî6jJ (JÎ4SL J^lî lîîUî wîj4îUî |^Uj> ^3 j®jlî 4î Jmmmi 
^ 3 ^ _3>_34mwIj ^4î dj^ J>lî I«Xmî (jUjî ^Smmmm 6jltîj5 |»4 î ^4î(ş4> 

*6^4îl^6iS (jU jbls'lî 


Data Validation 


Validation criteria 


Any value 


Error Alert 


VI Ignore blank 


O Apply these changes to all other cells with the same settings 



JkA^f . jJjSdJljLj 
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— SmîI^SwJ 4)t*i4i p4l 4^ wUj4)Uod 4 S ^jdJO^b 4^4)lö 44 3 ) Çj4o 1«04 m) 44 ^4l 

jlc4S > 44b> y # jlioo ^4>j4« 344 f*d4M44 |»4l -j Whole Number-A 

v 

4S J>b ^(jJOO J*4JO jt©j 4i<U b4[4)i> p4l 4 Î 34 J 4 0jLcj4i 4Î4jlî 

45* wJj5o J>b ^ 4o jlc j ( 20 ) 4l Cv Jjl&şM ( 50 ) 4l j5oj^4i* 

.JÎ JS$4*¥ j4T4l ( 10 ) y ( 0 ) J*J4l tftj wwjtOOjUj 3 0 4l 



^ojtoj 34 4î1j ojjOjf j J4fc ^Lo(between) 4 aj ojUo foojo j4^ ^ 4 *> 4 j 34 I 

^jLoj^ ^jjOjU 4| wyj fOOjLojjO 4l wwJOO ^jJ45o ^JL>fO ^jjfjî OO (044ÎU ^4l4 S 

^jLm^ 4 ^jL ^Lyl^U ^jL jiTjOJ ^jb jÎ0jj4f’ J*Oj jî JU4> 41 ^JJjjJyJ ^jfjîoO Oj 

£*iJ4J 


Jl^I 
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2010 ^gijOjis 

4lbb l^4î 4)lo4ft 4 S ^4il> ^4l IO4 j 40 ^4î - • LÎSÎ — B 


• {ji^S 00 ^jllO ^jl ^jloj^ 4Î 4J4ft b ^ jyyyyJ j4Î 4î ^ji^Sj 



• ^jii&i J>b 4jf j(j ^41 igi4l 4llo4ft 4 oyJ 4î ^4ll> p4l 4llj 

^IÎ4j 4J 41 J4j(l C*yJ 4fc ^loî4l4ll> 4oyJ j4J* 41 wumJIj ^Oj 4Î 

^4S* 4j 4J jlj^ ^li ^*4l 4 j 40 ^41 ^glly J b jtf 40 40 j4maÎ 41 4 oyJ ^gjfjOOO 

«i®3^ i* ^ 

• ftS (jluwwjl5 > 4}4& 


JkA^f . jJ^Sj JLjLj 
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jl jj4i 4 S ^£0^4) ^j) 4£) Û4jl) 4S*4il> ^j*)lj)00 i04*)4) ^4l — S Ddt6 —0 
• ^jJ4S* 60 ^£j() 0 ^£j) ^loj^ 4S* w WlO jl j j4) ^jO ^jljyJ 4l 45* wJ jX) J^iO f*4J 
4S ^£ 4)^45* j4J ^JOOoO ^jytdjyyf ^)4Jjo j)>j)L)b ^)4 j!j4)j)j4) 4J — S4JjjoJ 

V V 

4 d0yJ <U ^4)4c f> 4) j) JLm (50) 4l {jySşSXJ Oj 4)Oj4ll»/ (18) jj4m 4l ^L)4o4) 
(1995) U (1963) ^^dJljo 4J 4$* ^J)4^00 J 4 j 1) ^}4do4) ^J4)l> 4)Ojyy£ p4) 

4 yJ 4) mJjaS jM jl) j)Ojj4J? 0 )JIjio 4l j4T4) jllo) ^gJo^lj !04a) 4) j4l 

• Oj4)Uo) ^lojljtfl) 45*4ol)j4) 


Data Validation 


Settings Input Message Error Alert 


Validation criteria 


▼ jj/J Ignore blank 


betA'een ▼ 

Ştart date: 

1/1/1963 § 

End date: 


1/1/1995 


I Apply these changes to all other cells with the same settings 



Ju^f L£ 
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Time-D 

IjLJ jljS ^wjlT 4S* ^Oj4i û4j(J 45* 4îl> Jjlj^Od lO j^4mi 4) ^4î 

jd ijljlj 4^ 45* J>b Jm^IT (1 ) jLwOjjy l$44> 4îj(4^ CdjiL J>ld 

.j 5 ^SûjljJA JÛ4> J 4 T 4} (12) £(8) J^ 4 S ^03 ^bjljL^ 

WM/Od (8) jdyojitJ 4l I ^ 4 b^ j> ^lT4Xiloj49 4) —IAJşşqJ 

£êJ jl^J4ojlT ^JjLb ^SLI j4^4) <wyJ4Jb ^lo^^JOjjjj j4J* 4) 4 d0yJ ûtfo ^ yJ 
Jj 4ilo4ft 4^ ^4jl> ^4J wyJOO ^4J ^ifo^4ojlT ^Oj^Mwj^j ^4J^loj49 
LL J ^ 5 ( 8 ) ûL 4 m/ ^*j 4J 4ilj ( 8 ) Olfi4rtJ 4J ^JJ4^* ^1^41 wuJOO jilft ^jt*? 

b (3) olc4*tf §j (12) ole^L* 4 J ^o^^AMyjj ^jIT^Ioj wJj^oo J>b 
• 0 j 4 oljji (3)j(2) j(1)j( 12) ölC4w 404ft ^5J0 JU4oj(r 1044 4jtj Mi 



JkA^f JLjLj 
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-:Text length /E 

45* 4&J ^jb() 4jll luJ b ^ Ojloj £ wyJ ^4J ^öjtoj ^Jyjf^JOö ö£4m?40 

• 104$* 4il> 4l ^Jjlod J>ld 

— :4J££«J 

*JSo$ bJjX) J>b liLJ 4 ^ 4 5* ^J4o4i CUdJ 4fe jlo5* 4^4)l> 4 oyJ j4T4J 
4 oyJ 4JjJ 4jf J {99)jj( I ) ^jf^yJ 4l ^4Jjd4J ^jUf 4 *y 4 S" ^J4o4l ^JyjfjöJ ^jtoJ^ 

jû 4l ^jfjJOJ fj4J ^45*41 4l4ft ^tojllfljfj ^Jö jS J>fd 4l ^0j4J jJ 

y 

^Jb ^gJ4o4J 4$fj ^jtoJj jl^l J>b Ojtoj (2) l^J4J 4 S ^jJ4Sj ^jbj fJ4*j4J 
• Oj4jITöJ jtojfjtfy j4J Jjl j 4T4) J4ll) t£yJ Ojtoj (3) 4l ^^4 S 



JkA^f 
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2010 j 5 jIo 


-: Input message -: 

4 } 4 & ^4^l> ^OjLjOtd ^440^44*0 j^ jf Olj’b I«04 m) 44 p4l 

• krtJş 4& 44 jO «0 pfö_j« 0 j 4 l 4 m >4 4 ^44 O^ ^jdJ 4 ifO j 4 mi 4 ) ^OşOjAm/ ^ 41 ^ 4 mi 44 

I 


4J L*4£ ^4J b& jj- 
w Lm 18 jLJ 4 jo 4 J' 

VU 


L4.4Jl> -4. & 
yJ>L ^ûjloj* 14:4:' 
0*.*r 4. 4^ JLj^&j 

JlL L 20 j. 0 


-: Error Alert 

jS jf^lrb ^40 ^ 4[0 jlûllli 1D4 m) 40 p4l 

i$040 4[0 j4i0 jT jldlrb ^40 40D^40 I00j0j4if ^ D^40 J4T41 ^4^ 40j1^Lj* 
^Io 4T4)1> Ji 4î* wwJ 0^4> j4o ^40 ^4o1^49bJ 40 4î* wJj4^DDjDJ lD4l40b 

• o^lob 


Microsoft Excel 


MJ j45'oO jOO OOjL f4 4} 40 

Ojibj JLu/ 18 «U ÛLi<tOAi ^jÊt>ljCy$ cuLu/<tSs<J Lidi oj^Lf. 




JkA^f . jU&jULj 
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£(H0ITIG)^mmmJ ^ Oş w ^ mmmmJ ^m4 twJ ^jjjf^îOO bb — îjCmmj) 

fjUJ ^|Sbb ^dJ4oj$' J WWjfkXrtJ ^jf^L> ^ Smuii/Aj JJ4> 03 jj ^gitf ^ MtJ 

• Jkî^4îL>0£ ^jL) j> 45* ^ j dMMîfO 


V V 

4J ^jL>j> ^^jOjb 4J {ji4Sj wmm£j£ jj*îf^îOO ,jm4<mJ ^gJ4î — î^ 

^jfjto ^5 mLm4î JÛ4>©^ (Tdb) ^ mm) j 4J 45* jfjL> ^Xîjb JÛ4> 

-lo^ojf^ |»4 î . (Group) JmJj^ 0 **** 4^ CmjJjCj 


• jjJ4^oO WMMff j <\ mim1 4J* 4*ofj j4î ^ 50 ^ 0 j4m> ^mi4î4) IS0j4m</1 

• C* Aj* 0 ^ 4 * (Customize the) vs*' 4 ? /2 

(New Tab)*î ^4J* o*0 JLIT o^ojf^> 4) o^4jJj^oO jj ijLj^î ^£Lm4$ (jCmL /3 

•tA** 0 ^ i vs^b^ (Rename) vs*' 4 J 4 ) <jCmL /4 
(New Group)4j v jj45'oJ JLU L4wJ p4) jf^L> to XlM>4î JÛ4> jJ" Cmm^jO |î /5 

•O^i^ vs**^3 0$ji^ (Group) v53^ (Rename)vs - *'^ 4 ^ ^Mîf^îoJoJ ,jCmL /6 

(Add) 4J jOjJ 1 JLU' 4î 54îloO J ^4îjXît 54 $ U4> ^m4î4) ^ImL/7 

• 0^4îlo4S’ 4 mmmJ ^lî 4 mwm^îO^ 
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— *4 Sö )®4i ^jJ4m> jjlîj ^£Oj4j£j&jjjl 



Excel Options 


i ç ss 


General 

Formulas 

Proofing 

Save 

Language 

Advanced 


Customize Ribbon 


Quick Access Toolbar 

Add-Ins 

Trust Center 


*a Customize the Ribbon. 

Çhoose commands from: 


O 


Popular Commands 




/= 


All ChartTypes... 
Borders 
Calculate Now 
Center 

Conditional Formatting 

Connections 

Copy 

Custom Sort... 

Cut 

Decrease Font Size 
Delete Cells... 

Delete Sheet Columns 
Delete Sheet Rows 
E-mail 
Fill Color 
Filter 
Font 
Font Color 
Font Size 
Format Cells... 

Format Painter 
Freeze Panes 
Increase Font Size 
Insert Cells... 

Insert Function... 

Insert Sheet Columns 
Insert Sheet Rows 
Macros 

Merge & Center 
Name Manager 


k 

© 


© 


Customize the Ribbon: 


Main Tabs 


Main Tabs 
B [7]Home 

E Clipboard 
E Font 
E Alignment 
E Number 
E Styles 
E Cells 
E Editing 

E (Şginsert 

El [V] Page Layout 
E [V] Formulas 
E1 g] Data 
E [7] Review 
E g] View 
E 0 Developer 
E [V] Add-Ins 
E [V] Background Removal 


Q 

Q 



• (j4 mwO ^> 4î Oşşd j$ MMtjjJ Oj \S ^olM4î ^*iOj4î 



Borders Font Format Copy 

^ Color^ Cells 


Formulas Data Review View Team 

x & f * m f* Î£“ 

Cut Delete Delete Sheet Delete Format Insert Insert 

Cells Columns Sheet Rows Cells Function Cells 



JkA^f JLjLj 
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(jb* 4cbj4i jl) 4^ 4 hjJ 4 S ^4&Uta j ^jL)lj 34 J 45fj (jijT CmJjJ 

y 

• 4 J 0 j 4 «v j 4 mi 4 l 4ib jtjf j |®4i ^wwwwJ 3 4 dO jO^ j 4 m )^ © 3 »$ jJ" ^LcJ^f 0 f*0 

y 

4 &£ 4cl)4) jjo 40 ^Oj jmJLXj wJ^MjjJîllo ^4cl)j4) OjUtO 

OjtjÛ 4 J ^O^www 34^3 34 mm > 3 ^jtifj ^Lfo 34^ ^jwjf^JO© 3 4 ij 5 jU f 4 l O^fjS’^j 

034J jf^f jLj 0 343 3S0U j ®4 v5^j 4 l jOjS* jLmwL) 33^ 45 ilS’ 4 if 3 4J v 54 ÎLi 

. ^ 15 " 0 j 4 JÎ! j 4 mi 3J 

-IwjjSL 030j<3> ^ 4 jImi 4 j |®4l 4 S" (File) ^ *****! 4*^34^ oO (Print) 


Ö 


Print 

Copies: 1 


Printer 

0 

_, / jdl JU j[ OneNote 2010 

^©Ready 

- 


Printer Properties 

Settings 


I Print Active Sheets 
'- r ‘ Only print the active sheets 

- 

Pages: 1 C to 


pp| Collated 

00 1,2,3 1,2,3 1,2,3 

- 

Portrait Orientation 

- 

1 Letter 

1—1 8.5" x 11" 

- 

Normal Margins 

■• Left: 0.7" Right: 0.7" 

- 

□Q No Scaling 

nM Print sheets at their actual size 

- 


Paoe Setup 


71 

4 1 ofl ► 




j4«4J 

d*4i- 



1 

tfA>40 

12 

7701500212 

$ 

1 , 200.00 

2 

1 

19 

7701500212 

$ 

130.00 

3 

i42* 

13 

7701500212 

$ 

( 940 . 00 ) 

4 

Jli 

20 

7701500212 

$ 

( 2 , 010 . 00 ) 

5 


23 

7701500212 

$ 

( 3 , 080 . 00 ) 

6 

lijû 

21 

7701500212 

$ 

( 4 , 150 . 00 ) 

7 


12 

7701500212 

$ 

( 5 , 220 . 00 ) 

8 

^ljLi 

34 

7701500212 

$ 

( 6 , 290 . 00 ) 

9 

& J40 

34 

7701500212 

$ 

( 7 , 360 . 00 ) 

10 

J.4>l 

45 

7701500212 

$ 

( 8 , 430 . 00 ) 

11 

dAÎJt 

67 

7701500212 

$ 

( 9 , 500 . 00 ) 

12 

AA 

41 

7701500212 

$ 

( 10 , 570 . 00 ) 

13 


21 

7701500212 

$ 

( 11 , 640 . 00 ) 

14 

Jljli 

21 

7701500212 

$ 

( 12 , 710 . 00 ) 

15 


21 

7701500212 

$ 

( 13 , 780 . 00 ) 

16 

pljli 

23 

7701500212 

$ 

( 14 , 850 . 00 ) 

17 


20 

7701500212 

$ 

( 15 , 920 . 00 ) 


- 



- 


► 
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45* wî«50(S (JLimaS (jlo4*)4i Ojb«0 ÎJlL xtf 4J^ 4) o^ 0 4 ^ 4 mmo04S / 1 


0>işjj }Lj j4«4j JjUji JljUj 4Mfi 


1 


12 

7701500212 

$ 

1 ,200.00 

2 

.LWl 

19 

7701500212 

$ 

130.00 

3 

M** 

13 

7701500212 

$ 

(940.00) 

4 

jLS 

20 

7701500212 

$ 

(2,010.00) 

5 

Û‘jjl4 

23 

7701500212 

$ 

(3,080.00) 

6 

JljLi 

21 

7701500212 

$ 

(4,150.00) 

7 

^Li 

12 

7701500212 

$ 

(5,220.00) 

8 

^ljLi 

34 

7701500212 

$ 

(6,290.00) 

9 

tfjj4* 

34 

7701500212 

$ 

(7,360.00) 

10 

U.4> 1 

45 

7701500212 

$ 

(8,430.00) 

11 

•LCt* 

67 

7701500212 

$ 

(9,500.00) 

12 

jLS 

41 

7701500212 

$ 

(10,570.00) 

13 

Ö‘jjl5 

21 

7701500212 

$ 

(11,640.00) 

14 

Jljli 

21 

7701500212 

$ 

(12,710.00) 

15 

^Lj 

21 

7701500212 

$ 

(13,780.00) 

16 

^ljlj 

23 

7701500212 

$ 

(14,850.00) 

17 

tfjj40 

20 

7701500212 

$ 

(15,920.00) 

s 


.^djS' CmJji £j CJ(djlS'4d 4Î ŞSjJj f4 /2 


^jJjJ ^jlojJ 4 S fji^Sod ^jUo 4jUÎO j4) jjU 4jloc*Mjj j4d ^gOjto j lOj^J /3 

• QlSU 

(JJ4SU (Jjjd (^J (54^1(0 (10) CJj4jloO(d 4J4A (jloOj4jV (5) 4u*J -:4jj«j jd 

(1 0)(jdMMjjoO ÎJOjJ 


Print 

Copies: 1 
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^4jfj4j ^j44&M4 ^OjUf f4i -»>Oj^Ûtco04S’ ^ jt)0 0 j4mJ jJ j4 4 1<J0jmJ 4 

• 0j4jlc4T 0 j 4 UmCj 5* 4J wujf jm4} j4mJ j| JJ 4 > IJ4ilT p4J 



^jtoj^ ^O j4*J)jmi j4^ jji4 Sö w<mJ jJ ^jto4tfOj44V jj*ifjJO(S 1*d4M)44 ^4J /5 

. jj ^£mJ)jm lj CJj 4 jloOd 

(20) <iOj44V U (15) (iOj^V w4j4jtoO(S 4J4ft <jtoOj44V (30) 4omJ -:4jjjoj 

•( 20 ) ji ( 15 ) ^jijod bojJ c* 4 ji 



j4 f(50j4|V ( ^Î4 oj5’ jU 4l v jJ4S’ ^jJ 0j4|V ^44 l$444 CJj44toJ j4f44 

• (8 )j4 (3) 4l ^MMjjod !j44 (3) 0 j44 4Î 1^444 44 ja4 
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2010 jj«w.9 jS^lo 


• f JÛid jl' wmJjJ ^jfîf 4^ j4)V ^0^4)») jJ’C^ wJiijlS 4) 4 m>4J ^4 ) /6 


OlSo WttJjJ jLcj) jl> (5) cJj4)lcoO 4J4A jlco j4)V (10) 4om) -lûjyti 
(oû*) JOjl> ölSi) CmJIj) 5 ) ( jlo4S‘o j4)V (10) 4^ jjjJoO 0^4) IOOjmS 

CC)j) jb (10) ^4^4) ^ 50 j4)V ^jl) 0 ^ 4 )^ JOjb^tO | 04 mmm £ ^jb j) 

• o£Jê ^jloJUb 4) jb (10) fO£££ y50j4)V lObwi ^jloj)) olSu 



« C mJ1jU)L> ^jl) Jj)j*^ ^jl)4l ^j) j) j) J4)b 4^0 j4)V ^j*)t^)00 («04 m) 4) p4S / . 



«(A4,A3 )j)jjj)otO ^4ft ( jio4S’oj4)V ^ojbii L)4«4) f4/8 


| A4 

LJ 8.27" x 11.69’ 
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2010 j5jIo ^jjld 


(jU4r Oj4*MA^ 3 U 41 ^0j4)U j jS* Oj^r 4 L 1 U löij ^j4> 

Oj4*44 SwJ jj ^gXjjl^ ^j^oijjotd jjO j4f44 Oj (j4ol> jJjtî ^^440jloj4 

.^4su ijuö ^jiöijjT 

(Ctrl+S) v5^3*i Oj$**T j4m> 4Î ^JijJOti (file) vs**^ 4ijj4Totî (Save) 

. Oj4*J jJf' OtO jJ (jlo4u4J p4J (JJ jXjitO 



Folder 


Name 


Cancel 


Xj Save As 

► Libraries ► Documents ► 
Organize ▼ Newfolder 
[X] Microsoft Excel DOCUITienl 


▼ +f I I Search Documents 


Documents library 

Includes: 2 locations 


JuiJjJ Utjll 

jj**’ 5* 


Arrange by: 


Favorites 
S Desktop 
% Recent Places 
J’ Music 
4 SkyDrive 

j Libraries 

^ |Çi Computer 
£. Local Disk (C:) 


Visual Studio 2010 

i, Visual Studio 2008 
Setup Factory9 

j . rmi 

l2[| My Data Sources 
Freemake 

J , Camtasia Studio 


Date modified 

9/9/2013 4:54 AM Filefolder 

6/27/2013 9:18 AM File folder 

8/28/2013 12:25 PM File folder 


7/7/2013 4:30 AM 
9/8/2013 12:28 PM 
7/14/2013 5:34 AM 
7/7/2013 3:09 AM 


Filefolder 

Filefolder 

Filefolder 

Filefolder 


File name: 

Bookl 

▼ 

Save as type: 

Excel Workbook 

▼ 


Authors: DR.Ahmed Saker L 


A Hide Folders 


Q Save Thumjnjl 

9* bojll 


I^JjjjjOjJ^jb bojll 


pdf , Exsel 97 <Jöû 

Tools 
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2010 jLSLj 


j* «4^ vS^ii ®S O* 4 ** Jj*> J& 

y 

-:ojojfj> |04) —ifVo^ 

y 

• jj jj6«M4Jb (Save)O^. (File) j4*m 4**j> 6£ y6j4**>/1 

•OOijJ^^General Option)0^ (Tools) J 4 * - °S°J^ vs*' 4 ? ^/2 


v5°j^ 3^ y ^ J**& 6 & vs*£6* v5^33 fJuo4/4i ^l^jj 4) ^t*ib /3 

• 6j4*J4S’ 6*6 


[X] Save As 

0 9^r ► Libraries ► 
Organize ▼ Newfolder 
|Xl Microsoft Excel [ 


Libraries ► Documents 


& Favorites 
K Desktop 
Recent Pla 
Jfr Music 
& SkyDrive 


Documents librar 

Includes: 2 locations / 


Visual Studio 2010 
| , Visual Studio 2008 
i . Setup Factory 9 


(tfH My Data Sources 


I I Search Documents 


ictrl + s 


Arrange by: Folder ▼ 


6/27/2013 9:18 AM Filefolder 
8/28/2013 12:25 PM File folder 


|9/8/2013 12:28 PM 
y'14/2013 5:34 AM 


lŞ> Computer 
& Local Disk (O) 


Save as type: | Excel Workbook 

Authors: DR.Ahmed Saker2011 


0Save Thumbnail 


Tools ▼ Save 
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2010 JL mSmJ j jSblo ^Lj4jL5 



jbjMDj j ObliM> 4l 4||4ft ^j^j 4 jJjjT Jiw^J wS^m/^jSLU ^4ol)j4l 

wJjJJ pbu4) ld4j4ol)j4t f4j wJjiljiîOi} ^U4ijtfjjJ Ojftî ^5* j^o4ft 4$jjO djj 
. ij40& g <o(y4> wmjIjJOiO tXal jl»5 jf j4ft jlMil)4|jjj OjO jwmi ^jJjiwib 44 


-: ( jl5 , 44jl5' j*4 ojbjT 


3 

3/9 

/ 

^jO jSwyj44lO 

6 

3*2 

* 

oU*y 

5 

3+2 

+ 

0 j440 jj jj" 

2 

2-4 

— 

^djS’jO*4J 
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2010 j 5 jIo ^ jj^d 


4S* ^jJ4Sb £uJO£ IjjlT^jlSjJ OjlijT ^ld pbu4i ^IT^I 

• 4jIT 4J j jaJOjldjT ^*AJ4 JjJj jbj4i 

jî ^4^ 0 j*) jS ^mJ OjftOj^ 4} jltîjT plT 4ÖI3 ^îi^JO^f jf j j®44 

4 ) jl jS f\S jl wm 40«S ^jJOtAJ pl0U44 jîbj ^jlj j ItAjT ^gtti 4oyJ 4J$3 MjtOoO^j 

• wJ jOoO |^Im 4) O^Ojj ^4 S* OjltS j5 ^*yJ 


40/(1 0-8 )*4 A 2 


40/2*4 A 2 


40/2*16 


20*16 

320 


— I4î4î0^y*f ^4î 4^4îiAî4îjJj 
— ?CUdJ 4fe ^Id4ami 4> ^S* 4l4)^J 4cyJ 4S - 4î 


3 lij 40 j »4 S 4 J 
4j4j| 34S ^Jj4JJjS 

3 lij 40 ^ J 33 J 
jl 3 J 

315 j 4 A j »4 duw 

jJjSmu 4 jIJ 

3^)40 j » jjl 3? 
jU&î 

j»LAJ4J 
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2010 jLSLS 





— î^jjjOoO pby4i liS4J4obj4J p4 jj ojbjT 

^Ojloj ^dJ4) ^}lS4lj(i^JAl OjlijJ -»^4^41 

^UtwAib j4ft 4 oy J |©V 41 4*) j ^4 Tj 4^ j jib ^5* 4^Uj[j 04)4>j4ft 4ibJj p4i 
3^4)45* ^Ojloj ^4i ^dJ4i ^jtfojbjj ^ib pldJ4i 4l(^ 4il£ij ^4i <^dJ ^ji 45*41 
^(J*4ll^ ^ll ^Ojloj luilTojlijT ^lb j&lo&i4l ^1*41 4l(^ <4l4ft !j4S*4it> 
• Ojlii (OO^Oj(^> ^£4ili^0«i |®4J ^Soş OşO j(^^ ^4Îf jlJSl4ib |û4i ^ j wyy Jb OO j (3* 41 


^jwyyjJJ (4J ^4$* 4ljyf ja! Oj(D j5 ^oIm 41 wtij4lLooO ^4ll> j4î llO j4y /1 

• ^yiO(i(i ( = )4iL^4i ^4iLLi 

Oj< ^OjjO ^OjLoj 45*41 jlT jwJ Oj (jjT ^jLyll ^jwyyjîoO ^45*41 ^OjLoj/2 

j4^4l JitfoO j mJ ^lyli •^iOJU fbfii4i Oj4f4J4J kfjjh jf JU4> ^(jloO 
• ^i(OoO ^Lo45* 4ol06i4i j4wy1 j ^lo4l Oj4Jyyyo j5* 
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2010 JL mSLj 


50 


^IT^) 45* 4[6j4l IjLlT^ljirjJ öjijT 4) Ojl^Mi (®44 ^4^4ilj> ^44[V 4) 
Ij4) 4S44 j(Sjm 4 öjldj^ ^ld ^Im 4) ^f 9*441 4^441^9^ ^ITojUj 
• CJ4$L ld4S 4jbjS 4} ^gjlSbf j >v' Cm^Oi) < MljjS’l) 4S* 4aIm4) 


-: v jl5‘4il> ^444 (jlS’^jlS’ j*> ojbjS’ flM44 -tfojjd 

l®4i ^jl^44jlTj*4 OjldjT (gjl 4 cl y 4< <jl 0^4^4 S‘j4mi j ^SbjS* ^gS" 44 lö j 44lX4j ^44 
j4m 4) jtf4lljtfj*)0jlSjS <U yJ 44fj ^jlS 44 1^ 44 ^J*mj44O*0 mmJ I0444SJj 

* O^Ojf^ ^44f^bb4ft |® 44 J40ö0d (®los444 ^jlS44l^ 

• MwJOOlO (- ) jLS44 ^441mm 4 löo j4*m/ 1 

jj4 4S* 0*5 4 S 44 l> 4 ) SLIT ^jl4 44ljU4 ^4S 0 jlo j4 S* JmijIoO 44441^ 944 ^jD/ 2 

. ^ 55 > CJjm^oJ ^ 54 ^ 03(4 3>34Mtffj 

^Jmm^oO ( 0099*4 ^44l> ^ 9(4 ^j1mi 14< jjMMi^joO 4S44 j1Sjm 4 OjftOjS ^441 mm4 
. mmJIOoO ( jlo4S’ 4o los444 9 ^ 94 *«*)! j 4 jJ" OjfO 4S* 0*4 jj^mS’ ^ j4m*4 ^jImiL 
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jjl SjoJ jbjS ^aSaj ^jjUj ^jjUj jjljjiw jbûAj 

+ 3 2 =G6+H6 r 

- 5 4 =G7-H7 ~ 

2 3 = G8* *H8 6~ 

/ 6 3 =G9/H9 2 

jlSAjl> jjlj 4J jûaAJJJ ÛÛj 4aU IJJjIjju j4J 


4S*J^> D j 4 yyyJ ^D^4) D jJ ^ 0^45 * j4mW ^5* 4jllS§J j 4il^j p4J jJ j4J ^j4Jj^^ 
4obu4) ^>^4 Lm/Ij 4^ 4jl> ^L) ^DjLoJ ^Jj^J' 4J IJ4J4^[j p4J 

• ^4^Jj(&yHHHyyDD4^yJ ^Dj4n^ 4 hwJ DD 


04> ^ m!j ^jtyy^f j D^Djf^^ ^D j4y ^ ^jLyy^fj 4$f^ D jfj jT p4i 

jb^4i 4uJ 4Siij> !4)(T4ij(T jJ Dj!J jT 4) 4J4ft 4 J^ jT D j!j jT p44 

fbj4i 4i ^lyb tjtf4J4jl> 4l 45* D jb jS* 

• ^iD4) |öbo4) ^jî ^jU*4it> j^io4tb jjj ^j!^îdJ 


JLq^I ^UiS ^Jj4£ . jJjSdJUU 
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2010 jLSLS 


4j ^4)i> j| ^jJö^ ^obu4i yUj4iloOd ^4^4Jjtfj +) OjOjJ Uoj4mj 
^ uty J bjlS" 4) 4| ^Lyll Ojbo föOjöjfj^ ^45’4 *Jj 4l ^göjdyy j4| ^jUOöOö 
45* ^jJ4 S* Oö 4|4Îl>j4l J!J5 ^jJOööö ^bu4l jî jjo4fb j| 45 0 jb^l 

^lj OLs-J (H~| ^öjyyi 41 45*4yjlo ^ j4y jyJ* 45* ^Ull 4ll4ll ^45 4oiM4 

• Ojtj^ <i i***S Oö 



1 

2 jJijL | *uû*j 

i 

23 

12 f =D7+E7| 

2 

12 

27 


3 

11 

26 


4 

10 

25 


5 

9 

24 


6 

8 

23 


7 

7 

22 


8 

6 

21 


9 

5 

20 


10 

12 

19 


11 

13 

18 


12 

14 

17 


13 

15 

16 


14 

16 

15 


15 

17 

14 


16 

18 

13 


17 

19 

12 




1 Jijû 

2 >*>» 

pUÛ4-> 

1 

23 

12 

35 

2 

12 

27 

39 

3 

11 

26 

37 

4 

10 

25 

35 

5 

9 

24 

33 

6 

8 

23 

31 

7 

7 

22 

29 

8 

6 

21 

27 

9 

5 

20 

25 

10 

12 

19 

31 

11 

13 

18 

31 

12 

14 

17 

31 

13 

15 

16 

31 

14 

16 

15 

31 

15 

17 

14 

31 

16 

18 

13 

31 

17 

19 

12 

31 


4i) 3 isji 

^UjS'lî 


JLH ^ÛLS 


2010 j5jIo 34jLd 


(Drag & DropJv^j^j* vs*^ *5 aj5 u*^ v 5 0 J^ 4 l ^03 

J4T4Î ^IjITjJ Ojldj^ ^UlitO |>bu<U 44 CwjyiMO>Al44b j>^4Mylj 45* 4 aI)j4 
45 4^L> u . ; ii t Mwri‘\^ 34 yU4djt544 {'"; }^441 wwm4 *^ 3 > w«mw 444 ^4l <U l> 

(Drag & Dropjvs^ ^ 4544 l> vs^j^j*^?' 

— ÎOj54j 03 j4(4j ^jbblj bOjOjljö ^ 54*4 3 33*) |°4l 
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2010 


4) sS 4|4)1> wU 4 hjJ j4f 4) Ojbd Itî OjOj4m ^45 4Jjj 4l wf Oj 

y 

4l ^jJ4^ 4dlo4& ^4il^ j4) w^JOid 1j4i <0^4jJ4£}^ 104il^ 


^41 45" 4j j JbyJ 4 Sj4> 4i1j 4l4ojljl ^jl) jö00j4)4l ($) ^4iUy J ^jlilO /1 

.($A1) 40Oj*m 

t WMtOdj*5L>45 4il> Ij4i U4> j mmIj JmmLVIj 45* 4)1> j4f40 1t54olf |®4J 


l®4> 45* 4 >jI5jJ OjOoj 4>l^ 4540 jjj ^şlo po5j4>4) ( !■ ) ^4 o1«m* 0 ^olold /2 

.($1) 40O3mm 

j*Jm> 45*4o1> Ij40 O^Oj4m ^O^ Ojl^O (Jmm*5Ij 45 4>1Ö j4540 lt54o!5 (®4J 

• m mJOQ 

♦♦ ♦ 

p4i ^if4S*4J J j ^ jp y 45* ^0j4ft poi4l4l ($) ^4ît*yJ ^jUIO /3 

.($A$ 1)40©$1m 

Oj OjOjIj^ OjOj4mi4J wJj Xo ^1mm5Ij j4540 mmJOO j*5m^> 454o 1> lt54o!5 (®4J 

• 4obj3> J0jijt>4o40 45 < U4> ^V 3 CmmIj ^V 
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2010 



%^J*)Jj£jlo ^LjL o jT jfjfoOtolj 4& jiş+Hi 4 } 4mJ jJ £jh&43 

fistJAJ jJ 41 ^4)1^49 pJ Jy^4l j4ft <b4l4olij4j p4) Ojljild Oj4J 


wuJOJ ^V44 • w*4^4jLoo045 > ^4j(> $4) jU4l 45* <U wT 48 ^mmM£444 /1 

• ûmO 44 jJ jlc (- ) 44 ^ImmI 


-sum(Al:A10) =lf(logical-test,value iftrue,value iffalls) 

=Avarege(Al:A10) 
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2010 


^^(Formula Bar ) e$ej4* ^4» 4)(FX) 4) v j*jS’ <SJSu/2 

* j4 jJe^)4fc 4) 4 mm^ 45 1jUj4) e^4û 4 e*5 JmwT ' jJ tj>24Zuii j 
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2010 


^4obj4| 3 y lw" &+**4$ 4d ££a 4A 1d4Mi4i ^4J (Formulas) ^m mjJ j4 *h 4Î^> 44 /3 

03 */ vjy^ 3034-44 JU *«£*4 ci 3 *M 3 jX 4 lo 

• Qyt MA jU'44 


/* 

2 i i i @ i 

e 

0 

m 

Insert 

AutoSum Recently Financial Logical Text Date & 

Lookup & 

Math 

More 

Function 

▼ Used ^ ^ Time ^ 

Function Library 

Reference ^ 

&Trig ^ 

Functions ^ 


1^4 j44 j44b jm4Ij44 3 ww4 Jt464*4 IjUijî 4l Ufj JwjlT 

• WwJOO f J&Mlli ^MMtf J J3> jm4 ^44 

♦ 

^ mmJ^mJ (jj4> J*03 j4A 44446 UUmJI j 44 (JLmmJ^mJ ^jlJf^Sjj* 

. 44446 3 I— — 4 3 yjL_J 44 

Wt4 jJ" 0*4 JO 3 j4Ml4) ^iLLl 3 O jL 45* 0 jT 4®J©3 4) WMMif j 

(j. j) Juol (joUj 
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2010 ^gişijÊ(3 


4î 4 5* JL*5LJ w^^3j5jIo ^4olij4i ^jiT4Xîj5* 4 dJêiS 43 4î aSJS 4î 4 ^ 48 p4î 

• ^jU 4jl> ^6j4)(îjT^ ^ wJdjlT 


4l *S**S 4î 41 ^jLLlî wJ^4îlcOJ ^£4îL> ^4Î ^jyJOjfj 4 îLm5'4î ^jLLyJ 1 î0j4mj/ 1 
• 4Î 4oLj j4î vSj^dJ 4 Jyyy J bOJ 45* A+m S 45 O^O j4m ^jiTi£îj 

4Î ^li 0^4 aî4Sj ^jS* wJ^4îloOO 45* ^**y£îOO 4î4îl^ j4î ^£^lî ^jLLlî/2 

• ^jJ4S 00 45* 4îl> 

4î4îLyyJ ^4î ^jlS4otj5*jjjî 4Î y|Jî4A4Î 45* ^yJOOlj (s) ^4îL*yJ ^lylî/3 

9 (0 ftj 4 ^Jj>00 

p45*4î yj4îl> J45*4Î wJj4îloOJ 45* ^yyjîOJ pojjO ^4îi> ^jlî yjLylî/4 
jL45*4obu4î j^j4yylj yjî j5* 0 JfO 45 *oOj£aaS* ^jyyJ 4Î ^J5* 0^4î ^4 5j^5* 

.WwJoJ^ 

♦♦ ♦♦ v 


A 

B C 

D 

E 

F 

i 

jI£ûjUj 


Jr^y J j’j^ 

flaJ^ 

2 

3 5 

| 7 

=SUM(A2:D2) 

17 

▲ 

3 T 

, __ 

▲ 




O^lToJUjjS’ j>g4itflj 4>te4J4jl> 33 U ^43 ^JU44 4} ^4i4j(> j4& 4i 


Ju^f . jljSflULj 


Page 95 



2010 w£jijJjSÎ 4 Lc 


4 S JLmSwJ tjdc^jj} jSjto ^4 oUj 44 ^4lS4S4jS 4 mmS 4S 4î Ojj ^ j S**S 4j 4 mmS 45 ^44 
4îyi>^4t 3 y ^ojUj 4^ij (Jjao) ^tjîwj ^gjCw j b jo^ ^ w^djiî^ 4^49 ^44 

• j>j4M)lj OlToO (jjtf4)l> ^OjUj ^j44td jOj44irodjS 

IiAmO ^4mmS 4d |&44 wJ^44toOJ ^44l^ ^4Î ^jdwJOjfj 44twS44 ^44 Lm*4 140j4m) /1 

•t»*3** 

JLIî ^jL ^jMwJjOJ t f4S'l j SLj wJ^44toOJ4S ^jMj^joJ 444jl> ^44 ^ ^jtjL /2 

. t j44S'o J 4S’44l> 4Î 

Cm 4 OJ (0 ljjlS’4ol4 j44 4Î Jj> 444A4J 4S tjMJOjf* (:) ^44^*4 <jtjL /3 

.û£ite 

^jmwJ (jtjU . jj44So^*J ^S JS jll (jMJ^OJ j4 ^4S44l> <jtjL/4 

• ol Jo J ^jtwwJ v jto4S’ 4olos444 ^>4 mjI j ^J4 jJ* 04l4 4 S oJj^mS’ 

jj44SoJ ^CjLj 440^to^44 4S4*j^to 44 ^j44SÎ4 jlosS44 44 0^1S444b ^J |®44 ^jjf^joJ 

.Cm40J|J şi ^jtoyj4S 4iS^4 33 J (*)l53 ^ 3>34mjIj 



A 

B 

c 

D 

E 

F 

1 


j'£> 

J U J 

J 

j^jj sJ j’_*P 

^LaJ4j 

2 

20 

15 

15 

50 

-AVERAGE(A2:D2) 

25 

3 
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v5 JumJ' 49 JLmSnmJ tMd^MtJjSUU ^4cDj4) ^4lS4X4jS 4 **hS 43 4l jî ^Sm*S 44 
6jloj ^j4 j40j^4f ^4*3 jjf ^jImwJ wmmOJ _j4 wJiijl^ 44 4m»S4S j®44 4S"|MAX} 

• bo jlcj JwJ4a^^ jli 4J 

• 0_3_3 0 jî ^Ujjbd ^U<j> 45* ^JmM£ 4 0*S 10444Îl> ^}1 m*S44 ^441mwJ Ij j4mj /1 

^44 jO jU 44 JjS ^itwjb 4S* 0^0 j4*m ^gjlSlSjj 4) ^SmS 4444 / 2 

• 4S 4oljj44 ^jlSjj j4am 4mwm460*S 4mmS49 

j}4 ^loo jloj ^J4 j40 j ş4S QnJ j44tooO 4S" jJ 44S" 0*S ^ jl40 440jl*o j44 ^jlLU / 3 

JjjU olSU ^jbo 

l®4S 44 ^44l^ ^gjlj ^jl4 JjlSoJ ^jbO 4S4 mijU 44 440jU j44 ^14 ^m4j44 
jtwL <^JmJO*S> ) pOjjO ^44l^ ^jU ^jImiL ^jjjOOf J (•) ^441 mm4 ^1m)14 ^JmMJ4 0«S 
^jImmJ wmMO«S j)4 jUOjUj ^j4 j40jj4î r ^^j4mm!j ^j 4 jS OtSl*S 4 S OiSjJmS j 4 mm4 

. CjISoO 
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2010 j5jIo ^i^ijL^ 


4d JLmXmJ £<9j)Mf£j£iLo ^4sbj4i ^i!34Xij3 4mm5* 4d 4l ji ^ SmfS^i 
OjUj ^jij iiS şSQ ^J(0jT ^jLLwJ wmmOJ £i ûJOjl^ 40 4 mm5* 45 ^4i 45* < O^MIN) 

• lOOjUj JLJ4 a^^ 4 J 

. ^jloijliti jlcjp’ 45* ^jJJ^iOti Iti4i4il^ 34 J ^jLw34i ^4iLwtti 1Î0 j4mW /1 

p4i (jLojj^ ^jjOjli 4i *0 yî' (jLowtli 45* 0j0j4j ^itflSijj 4J SmfSAiAi /2 

. 434olij4i ^jl^Jj j4*m 4 mJwJOOO 4mm349 

^jliti Ji ijioOjloj ^Ji ji3 ŞpQ W*i^4iLoOti 43" (Ji43 Otd ^ jlitO 4iO^Lo ^4i ^jLjli / 3 

. fjjti olst 

♦♦ ♦♦ ♦ 

(045* 4i ^4)1» ^jli (jilSod ^jbi 4j4Mjlo 4i 4iOjLo j4i ^jli 

^LmU <^jMJOti> ) po^ti ^4il^ ^^li ^jLjli jJwiOtifj (s) ^4iLlM*i ^jLjli (jjJ^iOti 
(jLwwJ C«jOti Ji jLcOjLcj ^ji jiî* ^JSSi <^^4jjf J ^ji jJ” Otilti 43 Oti jJm 3 ^ j4*Mi 

. jUoi 



Ju^f ^14 . jJjSjjIjLj 
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2010 j5jIo 


6jl> ^ |J*Alj6dj4i JmSwJ Wi9jM)jjSLU ^4clij4i ygjtf AmmSAŞ ^JJjSûwb 4l 
4 JmmS’^S |°4J ^(COUNT)^* 4S* ^45" 44 jT ^SwmumS’ 4S 4l ^mU 

34 J MjljT J>l<î IjUJ ^lîlj (jtf44l> 4 J 4j4il> j4ft 4îlj ^jlf 4)l> ^Jdjlj) ^ 

y 

• mJoJLJ 4lo4iUl> ^OjUj Ij4) ^4J 0*S ^jUo 4 ftJ 45" ^4)0(ö 


ygQjto j wJ344too£ 4 f 0*0 ftd4444l> 34J ^jL*f44 ^44 Um*4 Uoj4mj /1 

. IjuLi 54 jlojlf44t> 

j®44 (jU>3> ^ijOjU 44 *0 jî (jUtwb 45* O3 O j4m< (gjtfUjj 4J JmJ 4444 / 2 

• 4J 4oUj44 ^jtf^j j4m> 4*MyJbOt0 4i**S 4d 

. C«JjJj*4 JL054 wJ344loO*d 4f ( j44?Od v5jU«d 44O5I0 5 44 jULU /3 

f4S'4Jl ^44t^ ^55(4 jl4 jjLfoJ v5jU*d 4S’4 m> 51 o 44 4405I0 544 jl4 ^2*4344 
(JIimU <^£wJ0tdta ^033*0 ^44l> ^3(4 (jtwU (jyJOtOftO (•) ^44tww4 (jtwU jMW^ioO 

y 

v5UfJ4f mJoJU 4 jL44Ul> 344 v^Ojtoj 3>34 mw< j j4jT OtSftS 4f Otîj3 M*S' ^j4*m4 

.03! jSU>lo Ijlo 



Ju^f . jJjSjjIjLj 
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2010 j5jIo 


jjj ^ S^JjmS 43 ^Jt S jSmmU t£44©j> 4 m>44 OjU> p4) ^jtS 1 ^ mmŞ 1 45 ^gJii j Syinib 4l 
j4 JTj 4© ^jdjl^ioO 0£4 mmS’ 49 j»4J ^l^Jj 4} 43 ^m4^44 4S* s£&jp 

şê ^jtoSUjlJf O^UtS |^UjJ |^Uj> 45" ^40j4( 5 4) |gdJ 4 j O^ JmmjIi) ^jtf 44 1> 

b wuJ ^mmmmSmJ ûmmJjIS* j*j i^gSo jftîjS’’ ^ioji? ^4) l> tw>lSj 

• jjloj> i53J 6 J^ 41 Jmmi j4fe jtoMfb 3 CmJ 3 m 9 j4> 3 0 jloj ^giêMji S$> 


• ^jmJOSIJ (-) ^44Lm* 4 jjdwyj1sj4 ^g> j4o wJ^44toOJ ^44l>^4J Uoj4*m/ 1 

• 4S* 4olj j4J j(i 4*MwJbOS 4 mmS* 4S |®4J 0 jJ* ^IommIj 4S* ^jU U»J j 4) faSLS’ 4444 / 2 

— SO^itgSwjj |jM 44 (3) (jmm 4l 4 mm S* 4S ^44/3 

4 >j 4 o ^44 4S* ^jdwJO&lj |jlo4S 44l> j4 Çj4© 1S4 m> 44 f®4l — • l_0ÇjiC3l — TGSt — A 

^j40j^ 4S* |jLS 44 |jtl jiS |jtl j40j^4f 1^44 44 1> 4S* 441 ^mw |®4J 4 SLtS* 44 

. jMS*4444t> 44 ,jl4 ^440jloj 44 4*4 (jLS^ <jU J 1*^44 }jS&4 ,jt4 jLS^ 

(F 1 <> 1 0 ,D1>= 50 ,A1=A2, A1<20, A1>1 ) -:44ySi4 

o[Sj jLcj 4 c 4 i 44 loos 4 S* jMwyos ojlS’ 3 44 1 s 4 <m 44 j® 4 J -s Value if true /2 

ISOjmJ |^4lj464 4S* ^îi44t jtT ^44 l>< ^4 44tfe O^U ,jLtS ^4 >j4a ^44 j4S44 
|jt ^LmwSmJ ^ m m mj 4 i^ji? 44 jU OjUjT ^itS©tos444) ^JmmjmJ 

• (wJj44lo4 jjtoj> 4S" ^Lmmj 4A (j1S 4 wS49 4i ^mS’ 44 


JlA^f 


Page 100 



2010 C*9£*mJj£41o 


v^lSö ^jtoj)4 Ct4^44looO 4 S ^tfrtçp 0*0 OjlJf ^44 f Am> 4 mm 44 ^4l — *VdlU6 if fBlls/3 

44jl*4d ^4) 0*0 IsAm>OjmJ 4^ ^441mm j4^l> ^O 444444 4 S 44>j4<0 j4S* 44 

(^IS4mmS49 4S ^m5*44 ^mm>j 4 ‘Û^44j^j£? 

<■■■■■■■■■■■■■■■■■■■■■■■■■■■■ 

mJOO 1j44 ^m>3«4 Û4 44<5 mmmSm 4 j4f 44 (Value if fallS.Vaue if true)^44 jj0j4O4) 

. JmmjmJIO ("") 0^444jS’ JboO ^444J 


^jbb 3^>44 jOO ^£>jO£ C*4^4jLc4 CiwJ 4ft ^jlojf jtS* *\*4 ^O j04 <U *J j4S*44 
• ^JmJOOI 0^4 j4/0 0^4 mmS 4d )®44 ^4& j 4} 1 j44 ^j44S*4 



A B 

c 

1 


1*1 

^ ♦ 

2 

20 

0$$i$4f 

3 

67 

0$$»j*4 

4 

44 

0$$i$4f 

5 

90 

O^^jOO 

6 

7 


=IF(A2>=50,”o 3 3>joj",”o 3 3)34y") 


JlO^f . jJjSojIjLj 
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2010 Lc 


(JUm ! ) £ g ui 4 & j4ft |jUjlj4) jloj4d ^ 4 ^* 33 « 4 bmJ j4J"44 

4^Im (50000)jÎ ^4îf^4i ^4$* 4»^^o j4m 4j(M (25000)f^44 C**J 4A ^J4oj> 

.^b4^4> 33 A j 4 mi 


A B C D E 



3 \j 


^JLui 

4Çf» ijS 

1 

fkLSlj 

$100.00 

1 

$ 

125.00 

2 

Jaow 

$250.00 

2 

$ 

300.00 

3 

^iUlj 

$300.00 

4 

$ 

350.00 

4 

jlj4LS 

$450.00 

1 

$ 

475.00 

5 

jLLi^j^S 

$150.00 

5 

$ 

200.00 

6 


$400.00 

3 

$ 

450.00 

7 

<H)4A 

$900.00 

6 

$ 

950.00 

8 

IjUi 

$120.00 

1 

$ 

145.00 

9 

JU>t 

$200.00 

4 

$ 

250.00 

00'}*“ 

=IF(D2=1 ,C2+25,C2+50) 


gîjAdi 


4 ) 3 ) lgj4 4(3 ^}f^44jl5'j4 Ojftd jJ 1 Joj 33 « 40 ^gjl4lw4 j)j4) ^j4Jjö 

V5 jtf’ 4(> 33«4A ^(Drag&Drop) ^jbjT 4 jö i<$ iU , 4b> 30 jlwU cjojoj ^obû4o 4b 

• oftdOtd ^ob)4 3>34i*1j jj 


JU^f . j JLsLj 
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2010 ^ijijyd 


4J {j&XSoO £ j *+ S 4S jjJ Ojl^ p4i Oj 4 yyyyOOJ 48 ^gJ^ j 5Lyi)4l 

^&AjS ^iA+M*S 4S jjJ f4i(OR)(AND) ^jhS 4S jj0j4fe ^*yjf j4J 4î* 0^41 

j <L y 4 jîbj JTj4o ^ 4 4) <U y J ^jf jnJOJ 4J0j4J ^*Jj4J 4S* 4J4J6 ^jLij^ 
JTj^o y$* 4J ^LoOj(IF) ^*m * S 4fl 4l ^yjfjOO yS* Oj ^ J yyyjfj ^jlS4il> 

j4m/ 4) ^j4o(255)^yjf^JOO <LyS 4S jjJ j©4i ^V4J ^ j yyyjfp ^lS4il> j4y4) 

• ^ J yyyjfj ^lS4il> 


^ j yyyjfp ^jlo4S* 4il^j)J JTj4o (255 )^Jyjf jJOJ <L S 49 p4i 4StOjS ^jUyb Soş 
(255) ^4) j4S4i b(AND) ^mS^S 4 î 4ifj0^4l < L S 4S jö4i ^jf^L p^4) 

^■SyjşS 4i 4oyJ ^4il> ^4J ^L>j4o ^ 4J 4) 4if^ 4J4J4i ^L>j4o ^4) 4>j4o 

jyjlT 4 >j4o £04&j 4S4) (FALSE) wyyy^JOJ 4S4ofjSjjji J^^4yy/fj f^4J 

f^4J O^lifj jto$J 4S bu^S fJ4)Lj4dO j4J J4S4J jlo4S 4il^ 4if^ ^J4)ll 

• (TRUE) wyytf^JOJ 4S*4ofjS*3ji 3>34yyfj 

^jyyJOjfj ^jş) 4oyJ ^4il>j4o ^4) j4S 4J 0 ^4)f ^ 4 JjUJ 4J (OR) ^SS 4S p^4J 
^1S4 >j4o ££<o4& j4S4i 4J (TRUE) wyyy^JOJ fj4J 4 mJ ^J^j4o ^ 4J 
• (FALSE) WMyjioO fj4i ^jji 4l4ft ^1S4 >j4o jjo4ft 4ifj 4ilft4i 


Ju^f 
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2010 wij*jjS?to 


A B C 


1 

jlSjjUj 

jiSAi 

^L»j4 

2 

1 

AND 

TRUE 

3 


AND,A2=1,A2>0,A2<10,A2<50i 


4LJ*OjLjf£(A2) ^4l>j? |jU>j4o jf^> 4 <yJ ^j?4Sj 4J4JJj p4J ^j?4m) j4i* 4J 

4J4jl> f4l <(0) 4 6jJ6jj4^ 4J4jl> ( 1 ) 4 ? 41*4*4? 4?41> 4 JL 03 J 5 

4 4?41> j»4 jmm? j4T4 ..(50) 4 ej 4?41> f4 <(10) 4 ej 

. (TRUE^ejtjrtojj j>j4M*)fj 4?j? wLeûjfeJ f jû15*4>j 4« ^o4fe J4f 


A 

B 

C 

1 

jlSdjUj 

jLlSAÎ 

pL*j4 

2 

5 

AND 

FALSE 

3 

jj LwJJ ^jljjUw 

AN D i A2= 1 , A2>0, A2< 1 0, A2<50 » 


i}to45* 41> j? 4 ^4> j4o jf$> j4 ^mm?6«6 j?4St? 4?4Jjj p4J ^j?4mj j4 4J 
lLJoj 4?ej4 ,j4j 4 4jiU 4 jLSLS* 4? f$4? ^56 ^o^Ia jl4Ly ejlîb 
45* ejfjS* j>b (5) ejloj b441> 4 ^4i <(1) 4? 41*5*4? 4?41> (»4 

. (FAISE)ejljM»ji j>j4**1j 4?j? (1) 4? 44 jt*S*4? 


Ju^f L£ ^JjAA . jJjSjjULj 
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2010 


4î ^J4*îj^> 2 OşşO^ 4 i#*S 48 j4Jb ^ytflî 6^4 mwJ 4 

£ji ASoO AjJêêS 49 şşO f4i ^Ly J bjtf^ 4} ja/L 1J4*j 4J ^4 <6^4Jjjjj* QŞj 

• OşiS 4i4l 


jibj JTj^® ^ 4i 4 ) 45* ^0^4î şt £jmJ0j\S 4J OşiS 4i4i 4 +mS 49 p44 45* 4cyJ 

wyyjyyj ^yyyuM^J Oş wyî-b(IF)^jy^49 4i öjljjf ^4)4^ ^JyyyJlj ^jl*4jl> j4y4 

• yjj^b (AND) ^gi**tS 4d 4 î4T vSj^j^ ^j1^o1m4j ^ 

JTj4o ^ 4î 4) ^0^4î Jj ^jyyJ6jl*4î OşAS 4J4î (AND)&(IF) ^*#*S 4S 4 cyJ 4j1^ 

• ^ j yyyjl 6 ^jl*4il^ j4m/ 4 jjlî j 

— î0^4*4J4î A iutS 49 şşO p4i ^gîL jb jH 4J ^jl j yyyJ 

b4T4il> jlî 4 5>34 m1j wyJOJ lgJ4J0j4*4J4î 4^*49 33 J jo44 ^l«Jbjl*4J /1 

• wyjli jJ ^l*l*Jj4î 4i1$ Jyyy^jyJ 

^JyyyjJOJ 14 4jl^ ^li4Î 45* 4 ^4 49 Ojljyyîi p4j /2 


(20)4*6^(10) 6jloj ^gJJ4î 4Î (Al)^4jl> j4*4î 4îlojjîjlî 44 49 p4l< U yJ 4j1^ 
• 4 aj jJJ 4 yyy*yyJ p4î ^£j4j(ş j4*4î (10)j4*4Î 6^6j4*jJ* 4J4îl^ p4î 1j4J wyjlj 


JkA^f 
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2010 j5jIo ^jjJd 


^IS’jUmÛ wjJÛlu 63 £«J4& jlcjfjtf’jUî^ ^Ojfcî 4(yj j4^4j 
jjaSJ ^jLd (4jtU <4Mbj3ji 4 mL <oJÛ05fc<ojj4*4f < 03 ^ 3345 *) £i4Sj ^jtO 
. ijJOJoJ pbu^U Ojli' ^4i 034^ 4J4j(AND,IF) ^imS 49 33 «Sj 4 ft 4 ) wmJOO '34 



— îf04^4itL 3 U 4 ) 45* 4mmS* 4d ^ jf^MM ^S4*4i 


/* =IF(AND(C2>=0,C2<50},"^",IF(AND(C2>=50,C2<60),"^^",IF(AND(C2>=60,C2,70),"^",IF(AND(C2>=70,C2<80),"^",IF(AND(C2>=80,C2<90),"^jjj",IF(AND(C2>=90,C2< 

100),"S^"/W)))))) 


Ju^f ^14 . jJj4j jLjLj 
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2010 j5jIo 


^XîtjlT J l) 4 > 45* 1^4140^^4) |0<U 4 JSljJ' ^3Lw wm 5" 49 ^Mib Ojl> (®44 

y 

4l 4^ ^iS4S 33 J j 4 9yJ 4 } O 334 IA 4mm 5* 4d p4 pbu4 ^gJ 

. O^OjT jjmL ^l4tTjjJj40 0^4mmJ 

£0j4Jd/jS' jl CJdjtf44 -î SUM/1 
• 4)1> j4m/4) JTj4o ^ilifiS Ji CUJ[djir4) — • IF/2 

• JT j4a ^yJ 4d ^jil 4ll^ ^0^4iO j5 £5* wJ£jU 4ş — S SUM !F* 

y 

4 S ^4> j4o ^4i ^yJ4i 4) 0^4)l5'oOj)5' yS*4i4il^ 4 )4> 4 amT 4d ^4i 4il^ 

• ^yJOOitS 4oyJ 

^L^4i ^4it*yJ t%Cj 49 |©4i wJ^4dtoOJ ^4il> /1 

• 0^45* 4oli j4i jli 4JyyyJ60J 4S* 4 mm 5* 4d ^lStliJj 4) JyJ4^4i t^yJOib 

— iO^ilil ^y ya ^ji4i ^yy 4) 45* 4 ^5 49 /2 
# ^yjojtj j4y4i j4o 4S* ^jJ4S* 00 ^ jliO^S'o^Lo i<S4y4i ^4î — î r3riQ6 — A 

4S* 4> j4o wyJOJ ^y4î ^yJOOiO ^jlo4î 4)1>^1 JTj4o 104y44 p4 — î 0rit6rÎ3 — B 

( )iX£j4j<p JboO ^JJ4i 4Î 

• o^ISj^S ^LojMS - vji^ToJ iijli^o^Lo $4i ta4y4i jo4Î -: Sum range -C 


JkA^f 


Page 107 



2010 ££ 3*^5 jSUIo 




*S**S 4£j4fe 4^ wJj^ilcJ ûwC 4ft ^jIoOj^mO i'gmMijjd <tcw J j<tf <U 

• ^jJ^S 6«) 4imS 4d f4 Ojl5" p4i i^4J O^^iLijjS ^cU 4jf^wo j4l 



B 

c 

>&> ijij 

sm 

jU4A 

$ 79.00 


$ 20.00 


$ 40.00 

^4A 

$ 12.00 

jij4A 

$ 60.00 


$ 56.00 

i4“ 

$ 93.00 

<*>*> 

$ 34.00 

jU4A 

$ 45.00 


$ 21.00 



£ U ) 44 « 


liiOOU j 4 J jl ) 4 ) ( JJ 4 & ^jbli w 5 " 4 i 4 il ^ ( JJjj^J tfOjUjS Mij 4 iUi < U J J<tfO 

.CuJLwJ ^ 1040 ^ 4^0 j 4 J ^Ojb ^ji 3 ^ j 4 mJj ( jIo 5 ' 4 JOjmo g 

4JOjmmi (®40 ^JmwjaJ 45* 4^ 4 ajmm ^jli ^iL>4) 45* 4îUl0 Çj4o ^UaO 4) 4îUwU ^iOjlOjJ" (®40 

.( - & 4 ^ 4 il ^ ^ jli ) ^ JmwjÎoO 


*S ybojimê 344 ^50 jb ^jj ^gS 403«« g 5jli b (C2)^4il> 4) fj4iir 1 & 4 I 

. wmJojuj . O lo 


Ju^f ^14 
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2010 j)jm£ 

1«d Jm5wJ ^k&Sjttijj jSjto ^4 aUj 4) f®4J 4J4ft ^5* 4 *3yJ> jl* JjjttS 4d p4) 

0^4muJ 4J 4mm 5* 4d ^ 0 j4ft 45* wJUSLwr ^tttS 4S 33 *S j^ 4J 4 ) ^m 4 mmS* 4S 

. o^JjT jjmU 

•^>j i! CJdjtf4* -îCOUNT/1 
• {T j4a ^Ufj wJJjU 4) — :IF /2 

4 flyJ ^4>j4» ^4) ^mJ4) Oj+ûjtJ 4)1g)l j4J 4J OjjjojiJ 4)1^ — î COUNT IF* 

• (^JmJO jlj 

4 wyy Jb OJ 4S* 4 mm^ 49 i}tfl&)j 4l **Sm*S 4J4J £ (JmJOJIj (JIm^4) ^4)ImJ Uoj4mi /1 

.4^4(1 tjfjjJ jl) 

— î£J>ASmJ ^m4I 4J 4mm^49 ^4) /2 

. jjj jtJbjtj wj^ 4 )Looj 4 S* ^jjjSoiJ ^jbiî 4403 I 0 344 IjojmJ — î Range — A 
jjtf4îl^ 4> j4o ^4) ^gyj4) 4S 1 ^jmm^) oj 4^j4<o ^4) 1j4m» 4) ^4J — î Criteria — B 

H V V A y | 

• wJjmAj) j) (jk 


Ju^f ^14 . j J^4 j jL$Lj 
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2010 


mJ ^iiS" 4m 4T ^ jdl* 6j ^jto^40O jjjji 4 &J j4j*4i 

• ^•JjS' od 4 mmS* 4d (®4i 6 jlS* (®4i < 41 ^gdO ,j*)4^ 4 i 4 6 5 0 jdJ ^m4S‘ 4^46 



J^4SL ^jbd 4J4Îl> t£o j ji>44 ^jjS^ 4S" 0jl4jS w4j4)(aJ 4 ftJ j4T 40 
j4l 4 o1m)1o ^iiOjf J j5 (®40 <wJjm<0j| jJ ^Io4mm j4i ^>^4 mm1j ^mi^O ^IaSmmm ^ 
. jJmm^OOO 4S’4ol> V53U < fjmijiJ Jljjli vgiL^ 4l (jlöodfd JTj4o v54*i40 


• CmJoA*| vjtoO^^O ^Ojto j 5^^4 mm 1 j |J 4J4Î1> 54I j4S" 40 LmmJ 


Ju^f jLjLj 
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2010 jj«w.9 jS^lo 


3j(3j 4J 4) ^b(Ajo^l44 3 ^ 34 **^ j 45* (Jiltf OtA 0^4 j^ ^JmmS* 4S 33 O OjU>* p4) 
^jf^j^J 3 *i#tf ^fjjf jj4^4l 3>34 mJj 4S* <444ft 0344(03^ <j g4S' 0 j 4 Jyyy o 3^ 

• wdid 10 j4am 4| jlSjf j jnf jm)Ia 4) fjÛlo4S‘ 0 ^AimêçjS 

f 4J ^Mwtfgj 4i 3 j«4J 44 I 3 ^ 3 > ^tfUlc ^03 4im$4S p4i — îTODAY /1 

• OftdOtA ijCmwJ ^jtog jto44 ^ j^3j4? 3>34mm( j (045* 4jl> 3 I 44 I 4mmX 4S 

(04) iwMwJ 44(3 ^ 3 > ^g^TUlo ^03 4 mmX 45 )04J — S NOW /2 

ijlwJ ^ ^UImimJ ^IT 3 3j® 4» ^Sjf3j4» 3>34 mm( j ft 04 f 4 Îl> 3U4J 4 mmS* 4 d 

• JjftdOtd 


B 

TODAY 

9/16/2013 


N OW 

9/16/2013 11:22 



Ju^f ^14 . jJjSjjIjLj 
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2010 jj«w.9 jS^lo ^$4 jL^ 


OA44> j4ft {JmwJOOO < Um m 5* )®<4) ^lii^r ItOOj*) Cm mJ j«lj4i ^j4*4£> 

V V 

4i4ilî g4î ^g4îjgj Og$£ J^4fc ^o ^ j4î ^Jî4Xî ^Lyujiî 4^ O^Ujî ^yi ^gAî4fe 
^1 î0j4mj j4T4î Ub0gj4ft Og wyJOd ^jLyJ ^Loy*uJ 4J* p4Jj ^tfiî 4îlXî jT 

• j(Toî ^U4î4îiî 4) ^îLulî 4î jgj fg4î 4î4oiîj4î ^4î ^î^îj^î 4l yyJ 


y 

4 J l> p4) ^yJOjS* 45* 404J44b j4ft 4Î j j ddcJ (AO^j40 

%S^m ê Ş 2şc4A 45j^> mJ jJ ^gS 4<4)40 j4ft (jtl wuJ ftAol^444olo ^O j SLdI) 

.mJ fj&jlS' j 4A 4Î OlSo 4)4ft 404ft ^0^44 ^45*44 

ijtSj OSfiifJ p4440j444 ^4 jL*mwJ £4*^Oj j4ft jo 

HARDYKANABY@YAHOO.COM 

FACEBOOK.COM/HARDY KANABY 

444aUj40 |®44 j4*d 4) j«A*944 ^jIÎjm 5 ^44lj ^JuwwJ jo 

YOUTUBE.COM/HARDY KANABY 
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